Viewpoint’

Teacher Reports Tab

Reminder of Confidentiality:

When you Log into your Viewpoint account, you will see the Reminder of Confidentiality on the
login screen.

For review, the agreement reads:

Viewpoint compiles and reports confidential information about students that is sensitive in
nature and protected by state and federal law as well as local district policy. This information is
made available in order to serve our students and is provided on condition of responsible use.

| certify that the information | will access will be used solely toward instructional or
administrative purposes.

| agree to manage all information gathered whether by visual review or in digital or printed
formats, responsibly and in a confidential manner.

Because we are accessing student data which is confidential, please abide by all Student Data
Privacy laws, guidelines and regulations.
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Sign in to your account below.
Reminder of Confidentiality

Viewpoint compiles and reports confidential information
about students that is sensitive in nature and protected by
state and federal law as well as local district policy.This
information is made available in order to serve our students
and is provided on condition of responsible use.

| certify that the information | will access will be used
solely toward instructional or administrative purposes.

| agree to manage all information gathered whether by
visual review or in digital or printed formats, responsibly
and in a confidential manner.
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Navigation:

When the system launches, the default tab you will see is “Reports” . .. to navigate on, the
“Teacher Reports” is one tab to the right

Here you will find your:
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The “Teacher Reports” Tab offers a condensed version of the main “Reports” tab, so most of
these options will look familiar. This documentation focuses on the new Teacher Roster Reports
with the Roster Assessment Dashboard. This selection offers additional functionality that
provides teachers with a quick view of their students’ achievement data.

As with the “Reports” tab, you can drill down to small student groups. Many teachers will have
the option to view only their classroom student rosters and data. Some specialists, such as
Special Education or EL teachers, will have more students and may need to capture more
detailed data such as grade level, demographics filter, or a key group.

Teacher Roster Reports:

Once you have your fields populated in the left-hand menu bar (Year, School, Grade, etc.), click
on the Roster Assessment Dashboard under the Teacher Roster Reports folder. Your roster of
students should appear.
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Roster Assessment Dashboard /Adding Columns of Data

Click on “Edit Columns” in the upper right-hand corner.

1. Click on Add
2. Fill in your data fields
3. Click on save.

You just created a column of data. Repeat this process for your additional data columns. You
can view up to nine columns of data.

This option will allow you to view a variety of different assessments from a wide range of
seasons. For simplicity, we are adding just a few data sets. Specifically, NWEA MAP for fall and
winter in both math and reading.
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Parameter Windows

You will notice the parameters, or field choices you made, are displayed in individual windows.
If you see there is something you need to change, you can simply click on the edit button, then
make any changes. After you have all of your columns set up and saved, click on the X.
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Column Report

Your data should populate and look something like this.
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If you wish to add or delete columns or view different data, simply click on the Edit Columns
button in the upper right-hand corner, and you are back on the Add/Edit page. To delete a
column, click on the little trash can within the individual window.

You can filter the data, as well. On the page where data columns are displayed, click on the blue
filter button next to your field names (Student, MAP MN, etc.). Click on “Clear Filters” in the
upper left-hand corner to clear all filters. You can also use the main filter option found next the
“Student” field if you wish to filter your student roster by demographics.

If you are a specialist, interventionist or admin, you can use the same parameters for a different
set of students by changing the school, grade level, or teacher fields in the main left-hand field
menu options. You will notice if you do not cancel the columns of data, they will remain if you
move on to another student set. Again, to remove columns of data, simply click on the “Edit
Columns” button and trash each window of data field choices, or parameters. It is best practice
to clear the parameters you have set after you have reviewed your data.

Resources Tab:

Please visit our Resources Tab where you will find many other helpful documents and videos to
assist with navigating your Viewpoint Data Warehouse.
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Contacts:

As always, please do not hesitate to contact us with questions or concerns. Here is our contact

information.

Helpdesk Support:
Kevin Curtis, Dan Davis, Anna Swanson

viewpointhelpdesk@erdc.k12.mn.us

Sales Account Manager:

Jacque Pearce
ipearce@erdc.k12.mn.us
Ph. #651.287.9925

Have a great day in education!




