\’ Viewpoint

Placement Reports

Creation and Management via Placement Maintenance

Placement Maintenance

This feature allows you to define the configuration for placement and to process that evaluation across
your students. This is managed with a series of reports available under the Config Tools tab and the
Placement Maintenance folder. These reports include: Placement Setup, Placement Rule Maintenance,
Placement Guidelines, and Pending Guidelines.

Placement Domain includes:
1. Cycles (frequency of placement)
2. Areas (this could be course areas or other areas —i.e., MTSS, RTI, Behavior, etc.)

3. Rules, which at this time include Absences, Course Grades, Course
Prerequisites, Demographics, Discipline, and Test Results

4. Guidelines, which are a set of various rules to apply for placement decisions.

Placement Setup — Cycles and Areas
Steps for creating/modifying Placement Setup

1. Create/Modify Placement Setup
From the left-hand menu on your Config Tools tab, click on the Placement Setup option within
the Placement Maintenance folder.

Confirm your Guideline Year is set to the appropriate year from which you will establish
placement guidelines. (Example: for fall placement in 2023-24, choose the Guideline Year of
2022-2023)

In the upper right corner, click on the New Placement Domain icon 0 when creating a new
Placement Domain. Or, choose the ...the Edit Placement Domain icon &1 when modifying a
Placement Domain.

When creating a new domain, you will be prompted to provide the Guideline Year and key in
the Placement Domain name of your choosing. Additionally, you may choose your Override
Recommendation (typically, the default is used).

Click on the “Save” icon. &
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& Placement Domain Setup Google Chrome O 4

23 demcviewpaintsolution.org/MN1/app/PlacementEdit aspx?PlacementDomain=1&dt=Thu%20Aug.. &

Placement Domain Setup
=]

Guideling vean 2023- 2022 ~

Placerment Domain; [ |

Current Recommendation Mode
‘® (Default) Current Recommendation will cormespond to first recommendation which axists based on the following
Owerride Recommendation == Finzl Recommeandation == Initial Recommendation

"} Current Recommendation will correspond to Initial Recommandation unless Override apphed
Final Recommendation is ignored when determining Curment Recommendation.

2. Add/Edit Placement Cycles for the Placement Domain

Next, choose your Placement Cycles Setup Option (from the top gray bar). Click the blue linked
“Add” to name your Placement Cycle, which is typically the season to which your placement
specifications apply.

The Description is optional, but may be helpful when accessing the report at a later date or
sharing with a colleague.

Click on the “Save” icon.

@ Placemnent Cycle Maimtenance - Google Che.,  — (] »

% demoviewpointsolut on.org/MN 1 app/Flacement...

Placement Cyde Maintenance

Guideline Year: 2023 - 2024
Placement Daomain: Fall 2024 Math Placement

ETEy

Placement Cycle: [Fa 202

Description

You will notice your Placement Setup dialogue window now displays the Placement Cycle,
Course Placement Usage and Placement Cycle Description.

Administration  admin admin Logouti—>

P @ placement Setup Ne =<
i | 2023 - 2024 v

Course Placement Usage Placement Cyde Description

Fall 2024 Initial Recommendation Edit

You can add another cycle or edit what you just created with the blue “Edit” or “Add” options.
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3. Add/Edit Placement Areas and Area Details for the Placement Domain

Now, you will choose your Placement Areas Setup Option (from the top gray bar).

The Placement Domain Setup dialog box will display, allowing you to enter the title of your
Placement Area and provide associated Placement Options, indicate a limit for Targeted Grades
and add Score Columns.

Click on the blue link to “Add Placement Area.” Key in the title of your placement area and
click on the “Save” icon. You will notice your Placement Area Options field now displays the
editable title of your Placement Area.

You may add more Placement Areas, as needed.

For Each Placement Area you need to add the following Area Details:
e Placement Options
e Grades
e (Optionally) Score Columns

Indicate your Placement Options by clicking on the blue “Add Placement Options”
The Placement Option Maintenance window appears:

@ Placement Opticn Maintenance - Google Chrome O x

23 demowiswpointsolution.org/MM 1/app/PlacementEditaspx? PlacementAssign.. &,

Placement Option Maintenance

Guidehine Year: 2023 - 2024
Flacement Domain: Fall 2024 Math Placement
Flacernent Area: FAZ4 Math Placermnent Grade 5
Flacement Option: Tier T

Om Ol ¢
Em C ol
Chart Color: -
Ol C o] |

#1n parenihesis reflects number of imes color has been assigned to other placemeant options

This is where you will set up your tier placements or intervention titles and color code,
accordingly. Click on the “Save” icon.

Click on the “Click to View Report™ refresher icon -/ to view your current Placement Areas.

¥ Viewpoint amiieraton  acminaamn  Logoutl+

B 9 8 placement setup lez=e

[ Dashboard Maintenance.
1) ceDs Aignment cement
[ Test Score Entry

Supplemental Test Columns (Optional)
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Repeat adding Placement Options so that all desired tiers or interventions will be included on
your report.

We now move on to the Guideline Populations (the second field/column within Placement
Areas) where you may select specific grade levels for which data will be included on your
Placement Report.

Click on the blue “Limit Targeted Grades” which prompts the Guideline Population
Maintenance dialogue box to open. Choose whether you wish to include All Grades, One or
More Selected Grades, or Each Selected Grade and select the grade levels for which you wish to
pull data.

Guideline Population Maintenance
Slzcement Araa, FAZS Math Placament Grade 5, uses 2023- 3024 Enrollment H
with one of the fallowing guideine pooulstion aptiors:

Guidelnes apply to students in All Grades
History Guideline applies against students in all grades
lines apply to students in One or Meore Selected Grades
are comibined into 3 single populaticn
e.g. Reading Guideline applies against all students in grades 06, 07, and 0B
[) Grage EC

Grade K

) Grage 01
[ Grage oz
| Grade 03
| Grade 04
Grade 05
Grage 06
[ Grade 07
] Grade 08
' Grade 09
Grade 10
[ Grage 11
| Grade 12

" Different quidelines apply to students in Each Selected Grade

aly

) applies againgt stucents in grace (
Science Guideline (Grade 08) applies against students in grade 08 only

Click on “Save” then “Click to View Report.”

Finally, provide the optional Supplemental Test Columns. Click on the blue “Add Score
Column” to choose assessment specifications for any test results used in the placement.
Make selections for all fields with the drop-down arrow. You may leave the Column Caption
blank as this will auto-populate once you save your choices. Or, you can key in the Column
Caption, if you prefer. Click on “Save” and review your column titles (Supplemental Test
Columns). Click on the title of the column to edit, as necessary.

Add test columns for as many assessments as needed.

For the Season, please use the Spring 2024 (or associated year) rather than Benchmark 2023/24.

Placement Supplemental Test Column Maintenance

= s

Cilumin Czption:

Test:

Test Yaar:
Season;

Tvpe:

Category:

Test Soore:;
Performance Seo

score Disalaved &s: [Profinency Sczle

MM - Accnuntaly

2023 - 2024

T Tests

2023-2024

Subgect
Math

€] €f|€

Scalke Score

L]

Proficiency

v]
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The Supplemental Test Column placement criterion are, essentially, base rules. In the next
section you will establish Placement Rules. If you are using test data for placement criterion,
you will have Placement Rules that are associated to your base rules.

Placement Rule Maintenance
Steps for establishing rules that promote student placement

1. Create/Modify Placement Rules

On the left-hand menu, under the Placement Maintenance folder, click on Placement Rule
Maintenance.

At the top of the Placement Rule Maintenance window, select your Guideline Year and Rule
Category.

a. Absence — click on the blue “Add” to create a new absence rule. Key in your
rule name and click “OK” to save

Under the Absence List column, click on the blue “Add Year and Absence
Options” to promote the Absence dialogue box. Select your Absence Year,
and/or Term, and/or Absence Summary. From the Available Absence Types
box, highlight the Absence Type you need data for, then click on the single right
arrow icon between the boxes. Or, choose all using the double arrow. Once you
have promoted all of your Absence Types to the right-hand box, click on
“Save.”

e
Absence Vear: [2023-2024  ~| 1]
Tarm: | () |

Absence Sumenany: | (A1) v |

vzlzble absence Types #nallable Count: 1062 Selected Absence Types H
E1l Abzence 39 2023-2024 Q1 Absence
E2 Abzence 20232024 Q2 Absence
E3 Absence 0 2023-2024 Q3 Absence
E4 Abzence 0 2023-2024 o4 Abaence
ES Absence 0
ES Absenca
51 Absence L |‘—‘
&2 Ab=ence
Year  Absence [
E1 Abzent-Teacher [ «
E2 Abzent-Teacher 0 |—
E3 Absent-Teaches 0 e
E4 Absent-Teache
ES Abzent-Teacher
E6 Absent-Teacher
01 Absent Teachar
Q Absent-Teacher
03 Absent-Teacher 0
04 Absent-Teacher 0 -

Bolded item(s) represent courses returned based on the current filke
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Once saved, the resulting Placement Maintenance Rule displays the Rule Name
and resulting Absence List.

Add more rules as needed. Then, process the rule(s). Select the rule or rules you
wish to process by clicking on the box next to the name of your rule. If you have
created more than one rule and would like to process all at once, simply click on
the box next to “Rule Name” on the solid blue bar.

Notice in the upper right- hand corner, the “Process” icon is now green. o
Click on the icon to process your rule. A message box appears — click on “OK.”

Process

: Processing placement rule(s) may take a few minutes; do you want to proceed with the request?

[ ok || cancel |

»
-
”,

Report is Loading

Another message box pops up that indicates the Placement rules have been
processed. Click on “OK.”

If you have students that meet the criteria of your rule, you should see the
Student Count populated with the number of associated students. At this point
the column indicating the # Times Used on Guideline will be zero (0).

b. Course Grades - click on the blue “Add” to create a new course rule. Key in
your rule name and click “OK” to save.

Under the Course List Colum click on the blue “Add Year and Course Options.”

Your dialogue box will appear in which you select your Grade Year and/or
Term and/or Subject Department and/or the Course Group. Move your choices
from the left “Available Courses” box to the right-hand “Selected Courses” box.

Click on “Save.”

From the resulting Placement Rule Maintenance display, select your rule(s) and
process as in the previous steps for the Absence category.

c. Course Prerequisites —
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d. Demographics — Once you choose the Rule Category Demographics a list of
options will appear within your Placement Rule Maintenance display.

To include a demographic, simply select one or more Demographic Categories
by clicking on the box next to the category name.

You may also exclude a demographic. To do so, click on the blue “Add” option.
Select from the Demographic Category drop-down menu and “No” to the
Demographic (status). Click on “Save.”

e. Discipline — click on the blue “Add” to create a new discipline rule. Key in your
rule name and click “OK” to save.

Under the Course Incident List Colum click on the blue “Add Year and Incident
Options.” Your dialogue box will appear in which you select your Incident Year
and/or Term and/or Incident Summary. Move your choices from the left
“Available Incident Types” box to the right-hand “Selected Incident Types”
box. Click on “Save.”

From the resulting Placement Rule Maintenance display, select your rule(s) and
process as in the previous steps for the Absence category.

f. Test Results — click on the blue “Add” to create a new Placement Test rule

Select the same parameters chosen for your base rule(s) from step #3 under the
Placement Setup — Cycles and Areas section. Click on “Save.”

From the resulting Placement Rule Maintenance display, select your rule(s) and
process as in the previous steps for the Absence category.

Page 7 of 10

Viewpoint is a registered trademark of cmERDC (Central Minnesota Educational Research and Development Council)



Placement Guidelines
Steps for establishing guidelines for criterion that populate placement report data.

1. Create/Modify Placement Guidelines
On the left-hand menu, under the Placement Maintenance folder, click on Placement Guidelines.

From the dropdown menus at the top of the page, confirm your: Guideline year, Placement
Domain, Placement Area, Guideline Population and Placement Cycle.

Select “Click to View Report.”

w

Click to View Report

Click on the blue “Create New Guideline.” Choose your category from the dropdown menu and
any associated thresholds or parameters. Click on “Save” then, Click to View Report.

=
Category:  Test Results -
Rule Mame: BN - Acoounszbilsy Tests - 2023-2024 - Math - Scale Scare W
] Mot In Population
Score Type:  Perfarmance Scale -
Excends
L Mesats

@ Partially Meets

Does Mot Meet
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Your resulting Placement Guidelines display will include any guidelines you’ve created that are
associated with the earlier selected Placement Domain and Area.

Placement Guidelines BEe

Flacement Doman: | Fall 2024 Msth facement

You can add other Selection Criteria to meet the “and” statement by clicking on the blue “Add
Selection Criteria...” Also, you can change the Evaluation Method by clicking on the blue
“Decision Tree.” These are optional features.

Create any additional guidelines by clicking on the blue “Create New Guideline” until you have
all of the guidelines in place.

Next, establish the Placement Option Assignment (your second column action).

For Guideline #1, click on the blue “(No Placement Option)” and the Placement Option window
will appear. Select your option, then click “Save.”

Change Evaluation Method: D

Manage Placement Options €1

5 der ini

(Mo Recommended Assignment)
=] Tierm

) Tierl
- Tier

Next, Click to View Report. Your Placement Option Assignment is now displayed.

At last, Process Pending Guideline(s). At the top of your list of Guidelines, click on the process
icon. You will see the message indicating the guideline is processing. Click on “OK.” The
message indicating “Pending guidelines have been processed” will display. Click on “OK.”

If there are students meeting the thresholds you have provided, you will see the number of
students populated under the column, “Guideline Used for Placement.” If you have no student
count, please double-check your setup, rules and guidelines to confirm accuracy.
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Congratulations! You have completed all necessary steps for creating a new Placement Report. Now,
click on your Viewpoint Reports tab. Under the Placement Reports folder, click on “Placement
Breakdown” and from the dropdown menus, select your: Guideline Year, Placement Domain, Placement
Area and Placement Cycle. Override Handling typically excludes overrides. Click to View Report. You
should see your summary results with the capability to drill down into the text report featuring student
details.

B No Current Recommendation 1348
jer IDifferentiated Co 143
fer 11 - Targeted Remediation 55

lre 111 - Intensive Remediat: 9%

Total 1,642

Simply click on one of the pie pieces for detailed data.

Placement Recap Details Guideline Year: 2023 - 2024 Placement Domain:  23-24 MTSS Placement R
MN Demo District, 2023 - 2024 Pizcement Arez: MTSS Rezding Grades 4-8 Placement Cydle: Fall 2023 Class Placement
Status:  Active Students Only Override Handiing: - Exclude Overrides

12> 1-50 of 96 Rc

H Fall 2023 Class
Placement
Recommendation < - 2 Override
2

Override Comments Current

Student 2022 Class Placement Guideline e ] e S

e V' Fall 2023 Class Placement Comments

0405,0607,08

MN - Accountability Tests - 2022-2023 - Reading - Scale Scare: Does Not Meet

Aden, Mason and FAST - English Only - Spring 2023 - Adaptive Reading - Scale Score: 0-14th Percentile (High Risk) | Tier Il - Intensive Remediation | Add Comments Set Override Course | Add Comments Tier Ill - Intensive R
and FAST - English Only - Fall 2023 - Adaptive Reading - Scale Score: O-14th Percentile (High Risk)

N Accountabilty rests - 2022:2023 - Reading - Scale Scare: Does Not Mee

All, Annika G EAST - ENglich Dy Soring 2035 - AGSPIVE Resing - Seale Scors: 0-142h Percantile (igh Risk) Tier I - Intensive Remediation Add Comments Set Override Course | Add Comments Tier Ill - Intensive R
and FAST - English Only - Fall 2023 - Adaptwe Reading - Scale Score: 0-14th Per:enmle (High Risk)

H N - Accountability Tests - 2022-2023 - Reading - Scale Scare: Does Not Meet

All, Haylee: and FAST - English Only - Spring 2023 - Adaptive Reading - Scale Score: 0- 5% percentie (High Risk) | Tier lll - Intensive Remediation | Add Comments Set Override Course | Add Comments Tier Ill - Intensive R

and FAST - English Only - Fall 2023 - Adaptive Reading - Scale Score; 0-14th Percenule (High Risk)
M Accountabilty Tests - 202212023 - Reading - Scale Scare: Dogs Not Mee

Alkhatib, Jett and FAST - English Only - Spring 2023 - Adaptive Reading - Scale Score: 0- 155 percentie (High Risk) | Tier lll - Intensive Remediation | Add Comments Set Override Course | Add Comments Tier Ill - Intensive R
and FAST - Enghsh Only - Fall 2023 - Adaptive Reading - Scale Score: 0-14th Percentile (High Risk)
MN - Accountability Tests - 2022-2023 - Reading - Scale Score: Does Not Meet X

Barkley, Dexter and FAST - English Oy - Spring 2023 - Adaplvi Reading - Scale Score: O-14th Percentil (High Risk) Tier I - Intensive Remediation | Add Comments Set Override Course | Add Commey
and FAST - English Only - 7all 2023 - Adaptive Reading - Scale Score: O-14th Percentile (High Risk)
M Accountabilty Tests 20222003 - Reading - Scale Seore: Does Not e

Tier lll - Intensive R

[ earrett, austin Gng FAST - Englsh Drily - Spring 2053 - Adapivi Reading - Seale Score:O-1 th percentie (High Fisk) | Tier - Intensive Remediation | Add Comments Set Override Course | Add Comment: Tier Ill - Intensive R
and FAST - English Only - 7all 2023 - Adaptlua Reading - Scale Score: O-14th Dermmle (High Risk)
L — MN - Accountability Tests - 2022-2023 - Reading - Scale Score: Does Not Meet
[/ | O geimont, aliyah and FAST - English Only - Spring 2023 - Adapuve Reading - Scale Score: 0- 5th percentie (igh Risk) | Tier Il - Intensive Remediation  Add Comments Set Override Course | Add Comments Tier Ill - Intensive R

M and FAST - English Only - 7all 2023 - Adaptive Reading - Scale Score: O-14th Percentile (High Risk)
M - Accountabilty Tests - 2022:2023 - Reading - Scale Scare: Does Not Mee
Binsfeld, Evan and FAST - English Only - Spring 2023 - Adaptive Reading - Scale Score: 0- 5% percentie (High Risk) | Tier Il - Intensive Remediation | Add Comments Set Override Course | Add Comments Tier Ill - Intensive R
nd FAST - English Only - Pl 2025 - Adaptie Reading - Scale Score: 0 14th Percentile (High Rsk)
M Accountabilty Tests - 20222023 - Reading - Scale Scare: Does Not Mee
Black, Braydon ond FAST - English Dty Spring 3055 - Adaplie Resding - Scale Score: 0-14th Percentile (High Risk) Tier Il - Intensive Remediation | Add Comments Set Override Course | Add Comments Tier Ill - Intensive R
T FAST - Englich ONly - 51l 2023 - Adaptive Resding - Scale Score: 0 14th Percenule (High Risk)
MN - Accountability Tests - 2022-2023 - Reading - Scale Scare: Does Not Meet
Boyer, Christopher and FAST - English Only - Spring 2023 - Adaptive Reading - Scale Score; 0- 155 Percentie {High Risk) | Tier I - Intensive Remediation | Add Comments Set Override Course | Add Com
and FAST - English Only - Fall 2023 - Adaptive Reading - Scale Score: O-14th Dercenule (High Risk)
N ot TSt t02; M09 g = Srale oot Does Gt U12e
Buersken, Sabrina and FAST - English Only - Spring 2023 - Adaptive Reading - Scale Score; 0- Toth Percentile (High Risk) | Tier Il - Intensive Remediation | Add Comments Set Override Course | Add Comments Tier Ill - Intensive R
and FAST - English Only - 7all 2023 - Adaptive Reading - Scale Score: O-14th Percentile (High Risk)
MN - Accountability Tests - 2022-2023 - Reading - Scale Score: Does Not Meet
Burris, Jasper G EAST - Englsh Dy - Soring 2075 - AdSpVE Resding - Scale scors: 0-14th Percentile (igh Risk) Tier I - Intensive Remediation Add Comments Set Override Course | Add Comments Tier Ill - Intensive R
il and FAST - English Only - 7all 2023 - Adaptive Reading - Scale Score: O-14th Percentile (High Risk)
IMN - Accountability Tests - 2022-2023 - Reading - Scale Scare: Does Not Mest
Carlock, Heather 5 FAST - Englich by Spring 5055 - AGSpIVE Resding - Seale Scors: 0-142h Percantile (High Risk) Tier I - Intensive Remediation Add Comments Set Override Course | Add Comments Tier Ill - Intensive R
and FAST - English Only - Fall 2023 - Adaptive Reading - Scale Score; 0-14th Percentile (High Risk)
MN — &ccountaility Tasts - 2022-2023 - Reading - Scale Score: Doss Nof Meet

Tier lll - Intensive R

Please submit questions or concerns to the Viewpoint Helpdesk at: viewpointhelpdesk@erdc.k12.mn.us

Thank you!

Page 10 of 10

Viewpoint is a registered trademark of cmERDC (Central Minnesota Educational Research and Development Council)


mailto:viewpointhelpdesk@erdc.k12.mn.us



